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	Invoice Details:  (Details of the invoicee, which must be included on our invoices)

	Name:
	     
	Job Title:
	

	Email:
	     
	Telephone:
	     

	Department:
	     
	Company Name:
	     

	Address:
	     

	VAT Nbr (RSA only):
	     

	Primary Contact Person:  (The owner of the account who will: authorise changes to the account; and receive releases of the SekChek software, newsletters and other announcements). See note (1) below.
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<Clear>

   ** VBA / MS-Word macros must be enabled to use the drop-down boxes **

	Name:
	     
	Job Title:
	

	Email:
	     
	Tel:
	

	Secondary Contact:  (backup / alternate for the Primary Contact)
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	Name:
	     
	Job Title:
	

	Email:
	
	Tel:
	

	Administrative Contact:  (The person to receive Statements of Usage, renewal reminders, invoices, newsletters)
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	Name:
	     
	Job Title:
	

	Email:
	
	Tel:
	

	Authoriser/s: (The person/s designated to authorise the processing of Scan files). Optional. See note (2) below.
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	Name:
	     
	Job Title:
	

	Email:
	
	Tel:
	




	Number of SekChek units to purchase:
	      Units    See notes (5) & (6) below

	Report Summary Document:
	 FORMCHECKBOX 
 Required;       FORMCHECKBOX 
 Not Required;       FORMCHECKBOX 
 Undecided

	Your system’s maximum allowed email size:
	      MB

	Maximum data retention period:
	 5  Days (0 to 10 days)   See note (7) below

	Where did you hear about SekChek?
	 FORMCHECKBOX 
 Auditor;       FORMCHECKBOX 
 IA or IT Worker;       FORMCHECKBOX 
 Media/Internet

	SekChek will primarily be used by?
	 FORMCHECKBOX 
 IA - IT Audits;         FORMCHECKBOX 
 SOX Compliance;

 FORMCHECKBOX 
 IT Department;       FORMCHECKBOX 
 Other:      


Standard Policies for Processing Data and Returning Reports

1. Primary Contact. Changes to your account details require authorisation from the Primary contact person.

2. Authorisation. Requiring SekChek to obtain your authorisation for each processing request allows you to manage these requests centrally.

However, it will increase turnaround time because SekChek Reports and Access Tokens will not be processed until we receive your confirmation to proceed.

3. Report recipient. We will return encrypted Report packages and Access Tokens to the email address from which we received the Scan file or Token Request.

4. Report summary document. Includes an overall rating of security and highlights the most significant issues in your SekChek report. Visit our web site to see an example: www.sekchek.com/reports.htm
5. Debit point. Your SekChek account will be automatically debited with the appropriate number of units when a SekChek Report or Access Token is returned to you.

Please refer to SekChek’s pricing policy for details of unit costs for each service type.

6. Fractions of units. You can purchase fractions of SekChek units (e.g. 1.6 and 2.2), subject to a minimum of one unit.

7. Data retention. SekChek’s default retention period for SekChek Classic Scan files and reports is 5 days, so we have some time to resend a report, in the event that it is accidentally mislaid by the recipient.

You can change the data retention period for your account at any time. The minimum value is 0 days, which instructs our system to delete your Scan data immediately after your SekChek report is despatched.

These policies are designed to safeguard data/information confidentiality, and to ensure processing charges to your account are appropriately authorized. Please let us know if there are other requirements that you would like us to implement.

For more details regarding the information required on this form please refer to SekChek’s website at www.sekchek.com/managing-your-account.htm
For use by SekChek
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